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AS I WONDERED WHAT TO SAY AND KEEP IT 

SHORT AND ON TIME
I DECIDED TO WRITE MY WORDS SO THEY 

WOULD RHYME
THANK YOU ALL FOR COMING TO OUR LUNCH

AS I LOOK AROUND THE ROOM, IT’S A FINE 
LOOKING BUNCH

I’M SURE MANY OF YOU ARE WONERERING WHAT’S HE GOIN TO 
SAY?

INCLUDING PETER BAYNES WHO INSTALLED A 5 SECOND DELAY
FOR ALL YOU FIRST TIMERS WHO DON’T KNOW WHAT I MEAN
I WILL TELL YOU LATER AND ASSURE YOU AOO I WILL KEEP IT 

CLEAN

THIS YEAR AS PRESIDENT HAS BEEN AN ENJOYABLE ONE
AND I THANK ALL OUR NEW VOLUNTEERS WHO HAVE JOINED 

IN THE FUN
I CONGRATULATE OUR GRADUATES OF THE CLERKS CORNELL 

SCHOOL
SUZANNE DLALY, MARIANNE LOBACCARO, NANCY MILEA, 

MARYJANE KENNEY, TERRI DIGREGORIO, 
RONNIE SCHATZKAMER AND MARGARETEE O’KEEFE…THAT’S 

REALLY COOL

I ENCOURAGE YOU ALL TO ATTEND, IT DOESN’T COST YOU A 
DIME

WE HAVE SCHOLARSHIPS TO COVER AND YOU’LL LEARN AND 
HAVE A GOOD TIME

A BIG THANKS TO MY BOARD AND THE SUPPORT THEY GIVE ME
TAMMY, BONNIE, SHAWN, BRENDA, ROSANNE AND CATHY MON-

TEGELLI

JIM KOURY OUR NEWSLETTER EDITOR NEEDS HELP FROM ALL 
OF YOU

PLEASE SEND HIM STORIES AND PHOTOS OF THE THINGS YOU 
DO

PLEASE CHECK OUR WEBSTIE, YOUR REGIONAL GROUP LEADERS 
ARE THERE

(President’s Message con’t on page 3)
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“Society exists only as a mental concept; in the real world there are only individuals.”
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President’s Message
Patrick Farrell, President



Welcome to the third and last issue 
of The Bulletin for 2014!  It is hard 
to believe 2015 is close at hand.  The 
year certainly went FAST!

This issue of The Bulletin is, as usual, 
full of great information.   After a call 
for some content, I received some 
good stuff!  Keep it coming.  To those 
that submitted articles, I do thank 

you!  As I have said before, The Bul-
letin is for the membership to highlight cool stuff that is 
going on in your communities.  I would highly encourage 
you to submit some stuff to me for inclusion in the next 
issue.  The Bulletin belongs to YOU, so why not make it 
YOURS!  

Another Fall Training School has come and gone.  There 
are some pictures from the event on page 11.  If anyone has 
pictures they’d like to share, I can certainly do some addi-
tional FTS highlights pages in future issues.

Pat Farrell’s address for this issue is what he gave at the An-
nual Meeting.  As is the case, his comments were colorful 
and humorous.  Good job Pat.  Thanks for all you do for 
the association.  It is in good hands with you at the helm (at 

least I think so anyway... LOL).

I want to extend personal congratulations to the winners 
of the Clerk of the Year Award -- Darlene Rexford and 
Lori Cashel of Adams, NY.  These two crazy, um, “ladies,” 
(couldn’t say what I really wanted to say ... ha, ha, ha), are 
so deserving of this designation for all they have done to 
make the FTS a warm and welcoming peer opportunity.

Congratulations go to Andrew SanFilippo for winning the 
Distinguished Service Award.  The award highlights folks 
that have helped the association move forward and Andy 
certainly is deserving of that recognition.

Of special note is the upcoming Hartford IIMC Confer-
ence to be held May 17-20, 2015.  It is so close and in most 
of our backyards so there’s no reason why you all shouldn’t 
consider attending.  My experience with the conferences 
is that they are wonderful educational opportunities and a 
great chance to meet other clerks from literally around the 
world.  I found that despite our cultural differences from 
one country to the next and from state to state, we all basi-
cally did the same thing.  How cool is that?

Volunteers are needed to make the event as special as pos-
sible.  If you have never volunteered before, this is your 
chance.  The CT clerks need your help so why not consider 
volunteering!?  Check out page 11 to find out how.

So with that read on and enjoy the newest issue!

Page 2

Editor’s Message
James R. Koury, Bulletin Editor

President:  Patrick Farrell, CMC/RMC
     Village of Lake Success
     (516) 482-4411, vlsadmin@optonline.com

1st Vice President:  Brenda McConnell, CMC/RMC
     Village of Brownville
     (315) 782-7650, bville@nnymail.com

2nd Vice President: Rosanne Warner
     Village of Wampsville
     (315) 363-5810, wampsvilleny@verizon.net

Director:  Joe Scalero
    Village of Mineola
    (516) 746-0750, info@mineola-ny.gov
     
Director:  Pauline DeSanto
    Village of Croton On Hudson
   (914) 271-2013 pdisanto@crotononhudson-ny.gov

Treasurer:  Bonnie Page, CMC
     Village of Speculator
     (518) 548-7354, speculat@frontiernet.net

Secretary:  Kathie Montigelli, CMC/RMC
     Village of Black River
     (315) 773-5721, villofbr@gisco.net

Immediate Past President:  Tamara Bonomo
       Village of Camden

    (716) 542-9636, camdengov@yahoo.com

Association Counsel:  Shawn Cullinance
     Village of Lindenhurst
     (631) 957-7504, voladmin@optonline.net

The Executive Committee wants to hear from you!  Let us 
know what your thoughts are about our Association and 
things it can do for you to make you a better clerk!

2014 - 2015 NYSACVC Officers
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President’s Message (Con’t from page 1)

ATTEND YOUR LOCAL MEETINGS TO CON-
TINUE THE NETWORKING, FUN AND FAN-

FARE

ATTEND THE IIMC CONFERENCE IN CON-
NECTICUTT THIS MAY

YOU’LL MEET SOME CLERKS FROM AROUND 
THE WORLD, AND NO TUNDERSTAND A 

WRODK THEY SAY
LET’S THANK NYCOM, FOR ALL THEY DO
AND PUTTING TOGETHER THIS CONFER-

ENCE FOR ME AND YOU

ENJOY YOUR STAY IN LAKE PLACID A MOST 
BEAUTIFUL PLACE

BECAUSE NEXT WEEK IT’S ABACK TO THE 
OLD RAT RACE

THAN YOU ALL FOR LETTING ME STAND 
BEFORE YOU

I WILL CONTINUE TO TRY AND SERVE YOU 
THROUGH AND THROUGH

Excellent printing 
and service for 

maximum
attention!

6784 Main St., Red Creek, NY 13143

(315) 754-6229

printing@wayuga.com

www.wayuga.com

We are proud of our reputation for quality comprehensive 
commercial design and print services based on today’s

latest printing technology. Whatever our customers’ requirements,
large or small, we are committed to providing the best for them

and developing long-term relationships with them.

Our extensive in-house commercial 
print facilities include full color printing 

of everything from newspapers and 
brochures to newsletters and

business cards, as well as:

We also offer color copy services, full mailing capabilities, 
scheduled printing of weekly publications, flyer insertion,

high-volume mailing address labels, insert printing and more.

CUSTOM MUNICIPAL
• Carbonless Receipt Books
• Self-Inking Stamps
• Water Bills    • Envelopes 
• Permits   • Door Hangers
• And Much More!

e are proud of our reputation for quality comprehensive p r i nt i ng  &  p u b l i s h i n g

At the NYSACVC Annual Meeting Lori Cashel, Deputy 
Clerk-Treasurer and Darlene Rexford, Clerk-Tresurer of 
the Village of Adams were named as Clerks of the Year.

Cashel and Rexford have 
both worked for the Vil-
lage of Adams for over 
25 years.  They have both 
attended the Fall Train-
ing School for the same 
amount of time.

They have been active 
members of the North Country Clerks Association and 
have worked side-by-side on many NYSACVC com-
mittees.  Each has volunteered their time willingly and 
cheerfully for the benefit of the association and their vil-
lage.

Congratulations to both Lori and Darlene!

Clerks of the Year Named
Cashel and Rexford Designated
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One of the most common online scams is called 
phishing.  Phishing is an attempt by an individual 
or group to solicit personal information from 
unsuspecting users by masquerading as a trustworthy 
entity.  Online scammers will pose as legitimate 
businesses, organizations or individuals.  If they 
are able to gain the trust of their victims, they can 
leverage this trust to convince victims to willingly 
give up information or click on malicious links 
or attachments. Online scammers can make their 
communications appear to be those of legitimate 
businesses or organizations by spoofing the email 
address, creating a fake website with legitimate logos, 
and even providing phone numbers to an illegitimate 
customer service center operated by the scammers. 

Two common types of phishing attacks:

•  Phishing Email – One of the best known forms 
of phishing is an email scam.  An email, purporting 
to be from a popular company, may ask you to 
click on a link in order to fix a problem with your 
account.  In other instances, the email message may 
threaten to close your account if you do not respond.    
Scammers often use threats that your security has 
been compromised in order to increase the likelihood 
that the recipient will respond.  

•  Spear Phishing - Spear phishing is a personalized 
email attack in which a specific organization or 
individual is targeted. These attacks are prepared 
using information about an individual to make the 
email appear to be legitimate and induce the recipient 
to divulge sensitive information or download a 
malicious file. Such preparation is often based on 
extensive information gathering on the targets and 
has become one of the favored methods used in 
cyber espionage. 

Phishing scams can be difficult to identify, however 
being aware of the threat and being vigilant in 
examining emails can reduce the risk that you will 
fall prey to such an attack. 

Recommendations:

•  Be cautious about all communications you receive, 
including those that purport to be from “trusted 
entities.” Be careful when clicking any links contained 
within those messages. If in doubt, do not click. 

•  Do not send your personal information via email.  
Legitimate businesses will not ask users to send 
sensitive personal information through email.
 
•  Keep an eye out for telltale signs - poor spelling or 
grammar, the use of threats, the URL does not match 
that of the legitimate site.

•  Be wary of how much information you post online.  
The less information you post, the less data you make 
available to a cybercriminal for use in developing a 
potential attack or scam.

  Additional Resources:

•  Enterprise Information Security Office Newsletters: 
http://www.dhses.ny.gov/ocs/awareness-training-
events/news

•  Microsoft:  http://www.microsoft.com/security/
online-privacy/phishing-symptoms.aspx

•  Anti-Phishing Working Group:  http://www.
antiphishing.org/resources/overview/avoid-
phishing-scams

•  Using Cyber Common Sense to Combat Threats 
to Privacy and Security:  http://www.mitre.org/
publications/project-stories/using-cyber-common-
sense-to-combat-threats-to-privacy-and-security

For more information about the Enterprise 
Information Security Office and how to keep safe 
online, please visit www.its.ny.gov/eiso .

Cyber Security Is OUR Shared Responsibility.
 

Phishing Attacks - Are You At Risk?
Submitted By Deborah A Snyder, Office of Information and Technology Services

Look for the next article from 
the NYS OITS in the next issue 

of The Bulletin!
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With a proven dividend history averaging 30% over the past 15 years*, New York State Public Entities Safety Group 497 rewards pubic entity 
insureds with a financially sound Workers’ Compensation program. Safety Group 497 continues to provide fully insured, first dollar coverage 
to New York towns, counties, cities, villages, libraries, volunteer fire departments, water & sewer authorities and other public entities like it has 
for the past 30 years. 

Additional Advantages:
•  Upfront discounts for qualified risks
•  Non-assessable - no joint and several liability
•  Reduced NYS Assessment charge
•  Ability to use an Experience Rating Credit from a self-insured trust or pool**
•  Unlimited Employers Liability coverage
•  Group operations directed by an executive committee elected from the membership at large
•  Group Manager provides claims, underwriting & audit support

To learn more about our Workers' Compensation program for public entities, contact our Safety Group Sales Executive at Glatfelter 
Brokerage Services 800-833-8822, ext. 6983.

* By law, dividends cannot be guaranteed. Please review Group’s Dividend History. Past performance is not a guarantee of future success.
** Restrictions apply

IS YOUR PUBLIC ENTITY
EARNING A DIVIDEND?*

52 Corporate Circle, Suite 210 • Albany, NY 12203 • 800-833-8822
www.nysgroup497.com • www.GlatfelterPublicPractice.com
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As many of you are aware, Hartford will host the 2015 
IIMC Conference.  The conference will actually start 
Sunday, May 17th and end on Wednesday, May 20th.  I 
am asking for members of IIMC who are attending the 
conference to volunteer and help out where you can.  
If you have never been a member, IIMC will waive the 
membership for this year only since Region 1 is hosting 
the conference.  Please contact Bernice Dixon bdixon@
vernon-ct.gov for questions concerning membership.

The locations will be determined as we get closer to the 
conference and the schedule is subject to change.  The 
following is to give you a sampling of the help that is 
needed.

Friday, May 15

Volunteers for bag stuffing 10:00 am – 4:00 pm 
Volunteer Orientation 4:00 – 5:00 pm  ALL VOLUNTEERS

Saturday, May 16

Registration  6:30 am – 1:00 pm
  1:00 pm – 6:00 pm

IIMC Merchandise 6:30 am – 1:00 pm,    
   1:00 pm – 6:00 pm

Welcome at the Airport 9:00 am – 11:00 am
   11:00 am – 1:00 pm
   1:00 pm – 3:00 pm
   3:00 pm – 5:00 pm

Set up Flags 10:00 am – 12 pm 

Direct Delegates at Convention Center
   10:00 am – 12:00 pm
   12:00 pm – 2:00 pm
   2:00 pm – 4:00 pm

Sunday, May 17

MCEF Walk/Run 6:15 am – 9:00 am

Flags moved to Auditorium 7:30 am – 8:00 am 

Registration 6:30 am – 1:30 pm    
  1:30 pm – 7:00 pm

IIMC Merchandise 6:30 am – 1:30 pm
   1:30 pm – 7:00 pm

Opening Ceremony move-in 8:00 am – 12:00 pm

MCEF Silent Auction set-up 8:00 am – 12:00 pm

Welcome at the Airport  9:00 am – 11:00 am
    11:00 am – 1:00 pm
    1:00 pm – 3:00 pm
    3:00 pm – 5:00 pm

Direct Delegates at Convention Center    
 10:00 am – 12:00 pm
 12:00 pm – 2:00 pm
 2:00 pm – 4:00 pm

Fundraising – Exhibit Hall 1:00 pm – 4:00 pm

MCEF Silent Auction  5:00 pm – 6:30 pm

Welcome Opening Reception
 ALL VOLUNTEERS 6:30 pm

Monday, May 18

Grab ‘n Go Breakfast 6:45 am – 7:45 am

Registration 6:30 am – 12:00 pm
  12:00 pm – 5:00 pm

Opening Ceremony 7:30 am – 9:30 am

IIMC Merchandise Boutique 6:30 am – 12:00 pm
    12:00 pm – 5:00 pm

Fundraising – Exhibit Hall In between sessions and 
during lunch

MCEF Silent Auction As needed during the day

Tuesday, May 19

Registration 8:00 am – 12:30 pm
  12:30 pm – 5:00 pm

Fundraising – Exhibit Hall In between sessions and 
during lunch (ends by 2:30 pm)

MCEF Silent Auction tear-down  2:00 pm – 5:00 pm

All Conference Event  ALL VOLUNTEERS 5:30 pm 
(load buses, direct delegates, welcome delegates at 960 Main).

Wednesday, May 20

Flag tear-down (shipping) 11:30 am – 1:30 pm 

Please contact Anna Posniak (posniak@townofwind-
sorct.com) and let her know when you are interested in 
helping.  Please remember that this is preliminary and 
the actual schedule will be fine-tuned closer to the con-
ference.

We will also have to provide door prizes.  I am not sure 
at this point when the door prizes are announced but 
we will work that out with IIMC.   So, I am asking for 
donations for the door prizes, the conference committee 
would like some of the door prizes (not all) to represent 
the seven Region 1 states.  The value of the door prizes 
should be at least $20.00 and we are looking for a mini-
mum of 25 prizes.  Please remember that most of the del-
egates will be flying so be aware of the sizes of the door 
prizes.  If you would like to donate a door prize please 
contact Pattie McCoy poultneytownclerk@comcast.net.
Also, we will have the opportunity to fundraise during 
the conference.  We will have a table in the Exhibit Hall.  
If anyone has any ideas for a fundraiser, please let me 
know at kwall@town.berlin.ct.us. 

Thank you and I look forward to seeing you in May!

Volunteers Needed for Hartford, CT
By Kate Wall, Berlin Town Clerk



Page 7

Every once in a while, I receive 
a call or an email message from 
a clerk about a request,  and 
soon after, I get about a dozen 
more concerning the same re-
quest.  Often I’ll send “tips,” - 
a brief response, to one of the 
clerks who contacted us and 
suggest that it be forwarded 
others if it seems to be helpful.

Within the past couple of weeks, I heard from about a 
half dozen clerks regarding the same request made by a 
law firm.  The request involved a variety of material, and 
some of the records sought were likely decades old.  This 
is what I suggested…

First, the applicant asked that records be made available 
on “a rolling basis.”  I didn’t know what that is supposed to 
mean.  If it is intended to suggest that an agency need not 
wait until fully dealing with a request before responding, 
and that it make records available on a piecemeal basis, 
that’s ok, as long as the parties recognize and consider 
any such agreement to be mutual and fully understood.  

On the other hand, if the applicant is asking that records 
be made available on an ongoing basis before they have 
been prepared or received, it has been advised that an 
agency is not required to honor a request of that nature.  
You’ve heard me suggest on numerous occasions that the 
Freedom of Information Law (FOIL) pertains to exist-
ing records.  Because that is so, in a technical sense, it is 
impossible to grant or deny access to records that don’t 
yet exist.  

We’ve called them “prospective” requests, and typical 
would be the request for all minutes of future meetings.  
You can choose to make them available on an ongoing 
basis, but there is no requirement that you must.  And if 
you do it for one,  you’d have to do it for all.  You probably 
don’t want to establish a subscription service, and you 
can inform the applicant that you’ll be happy to respond 
to requests for existing records.

Second, often most significant is the requirement that 
an applicant “reasonably describe” the records sought.  
Again, if the request involves records that are decades 
old, some might have been disposed of in accordance 
with the records retention schedule.  If they’re gone, 
FOIL no longer applies, and the “Rolling Stones prin-
ciple” applies:  You can’t always get what you want!”  To 
the extent that the records continue to exist, the issue 
involves the ability to locate and retrieve them with rea-
sonable effort.  The Court of Appeals, the state’s high-
est court, has held that whether or the extent to which 

a request reasonably describes the records is frequently 
dependent on the nature of an agency’s filing or record 
keeping system.  Insofar as records can be found with 
reasonable effort, a request would meet the requirement 
that the records be reasonably described.  On the other 
hand, when records cannot be found or retrieved except 
by searching through the haystack for the needle, a re-
quest would not meet that standard, even if it is known 
that the records are there, somewhere.

What if a request involves, for example, all gas lines with-
in the municipality?  How do you know which fall within 
the request without additional information, such as the 
locations, i.e., street names, of interest to the applicant?  
You might scratch your head and wonder, “where do I 
start?”  In that case, the request wouldn’t reasonably de-
scribe the records, and you might respond by indicating 
that you can’t begin to consider disclosure or fulfilling 
the request until the request is more focused.

I recognize that you’re serious about public service and 
that you do your best to accommodate the public.  But 
I can’t tell you how many times over the years a kindly, 
well-meaning clerk has called, told me that she spent a 
week going through boxes in basement, found two pages 
of materials, and then asked what she can charge.   My 
response is that inspection is free, or if photocopies are 
requested, that the fee would be 50 cents.  But then I sug-
gest that the clerk exceeded her responsibilities imposed 
by FOIL.  If it takes that long to locate the records, it 
is clear that the request would not have reasonably de-
scribed the records, and that the clerk need not have en-
gaged in the time and effort (and, therefore, the expense) 
needed to find the records.

Third, let’s assume that there are numerous records that 
can be found with reasonable effort.  It is suggested that 
you estimate the number of photocopies to be made, in-
form the applicant of the amount of the fee  and that you 
require that the fee be paid in advance before starting to 
make the copies.  

What if the applicant asks that you scan the records and 
email them?  FOIL says nothing about scanning, and we 
have advised that if it is no more labor intensive to scan 
than to photocopy, a court would likely determine that 
an agency is required to scan.  If, however, it is more la-
bor intensive because the records are stapled, they’re in 
bound volumes, there would be redactions, etc., in our 
opinion, you wouldn’t be required to scan.  Note, too, 
that if it’s not hard to scan, but it would take two hours or 
more to do so, we’ve advised that you can establish a fee

Freeman - Con’t on page 10

Shotgun Requests?
By Robert Freeman, Committee on Open Government



Our new partnership with the New York State Association of Counties (NYSAC) is helping 
PERMA reach a wider marketplace for our superior workers’ compensation coverage. We offer:

Interested in a PERMA partnership?

THE MOST CHOICES:
tailoring workers’ compensation programs to suit the budgetary needs of our municipal members 

THE BEST TRAINING: 
bringing costs down by preventing losses in the first place

FINANCIAL TRANSPARENCY:
publicly disclosing our financial statements after review and approval

PERMA  partners...

Contact Mariella Frush, 
Senior Account Manager
at mfrush@PERMA.org or 
visit www.PERMA.org 

Public Employer Risk Management Association, Inc.
9 Cornell Road, Latham, NY 12110

NEW YORK’S PREMIER PROVIDER OF WORKERS’ COMPENSATION FOR PUBLIC ENTITIES

...with organizations large and small to provide
workers’ comp solutions in financially trying times.

PERMA812_NYSACVC8x10_PermaPartnership  11/29/12  1:55 PM  Page 1
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NYCOM Tax Freeze Seminar Held

The NYSACVC and LIVCTA hosted the NYCOM Tax 
Freeze Seminar on

Wednesday, November 12, 2014 following the Long Is-
land Village Clerks and Treasurers Association (LIVC-
TA)

November Breakfast meeting held at the Courtyard by 
Marriot in Ronkonkoma , New York

 In attendance was NCVOA Executive Director and for-
mer Mayor of New Hyde Park Warren Tackenberg, May-
or Dan Devita, Mayor Village of Laurel Hollow

NYCOM Executive Director Peter Baynes and Deputy 
Director Barbara Van Epps. 

North Country Clerks Met October 7, 2014

The North Country Association of Village Clerks and 
Clerk/Treasurers held a meeting on October 7th, 2014 at 
the 1000 Islands Harbor Hotel in Clayton, NY.  It was a 
well attended meeting with Kent Stuetz, Regional Advi-
sor of NYS Archives serving as the guest speaker.  

Prior to the regular business meeting President Geneva 
Phelps Miller (Clerk/Treasurer, Clayton) welcomed new 
members.  In addition, she acknowledged and congratu-
lated members Darlene Rexford (Clerk/Treasurer, 

Village of Adams) and Lori Cashel (Deputy Clerk/Trea-
surer, Adams) for being awarded the NYS Association of 
City and Village Clerks  ‘Clerk(s) of the Year Award’.  

The business meeting included upcoming meeting dates 
as well as possible speakers.  It was decided that the next 
meeting/Christmas gathering will be held on Friday, De-
cember 12th at the 1000 Islands Harbor Hotel in Clay-
ton, NY.
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News Briefs and Happenings
Submitted By Your Colleagues

Proven Value
Through Best-in-Class Codification Services

Toll Free: 855.GEN.CODE     
www.generalcode.com
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Freeman - Con’t from page 7

based on the hourly salary of the lowest paid employee 
able to do the job.  In that case, the law requires that the 
applicant be informed in advance of the amount.

What if it’s an applicant who has requested records previ-
ously but hasn’t paid the fee?  We’ve advised that you can 
tell the applicant that you won’t consider dealing with a 
new request until you’re paid what is due.

Finally, you can jump in response to a request, but you 
don’t have to; FOIL provides flexibility in terms of the 
time to respond.  When a request is received, you have 
five business days to respond in some manner.  If more 
time is needed, you are required to acknowledge the re-
ceipt of the request in writing and offer an approximate 
date, not to exceed twenty additional business days, in-
dicating when you believe that you’ll be able to grant the 
request in whole or in part.  If within the five business 
days or toward the expiration of the twenty business 
days, it is determined that more than that amount of 
time is needed, FOIL requires that you provide an ex-
planation for the delay in writing and a “date certain”, a 
self-imposed deadline in which you promise to make the 
records available in whole or in part by a specific date.  
So long as that date is reasonable based on the facts and 

circumstances, you’d be complying with law.

You need to be reasonable, but so does the requester!

Make sure you vist the website 
of the Committee on Open Gov-
ernment.  The Committee is an 

invaluable resoure for municipal 
clerks.

Thank you Bob Freeman for your 
dedicated efforts on behalf of all 

municipal officials.  Your guidance 
is priceless!

Look for more from the COOG in 
the next issue of

The Bulletin!



The NYCOM/OSC Fall Training School was held in 
beautiful Lake Placid, NY in September.  What a great 
place to be in the fall and for networking with fellow 
colleagues.  Congratulations to Lori Cashel and Dar-
lene Rexford for being named Clerk of the Year and 
to Andrew SanFilippo for winning the Distinguished 
Service Award.  The following is a pictorial review of 
a great educational and fun experience!
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2014 NYCOM/OSC Fall Training School
Held in Beautiful Lake Placid, NY
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Workplace Violence Prevention

The NYS Dept. of Labor (PESH Bureau) conducts inspec-
tions around the State regarding the Public Employee 
Safety and Health Act.  The Safety and Health inspectors 
are often looking for compliance with 12 NYCRR Part 
800.6 (Public Employer Workplace Violence Prevention 
Programs). In 2006, New York State enacted legislation 
requiring  public employers to develop and implement 
programs to prevent and minimize the hazards of work-
place violence and help ensure the safety of public em-
ployees.

What do you need to do as a public employer:

1. Develop and post a written policy statement about 
the employer’s workplace violence prevention program 
goals and objectives.

2. Conduct a risk evaluation by examining the work-
place for potential hazards related to workplace vio-
lence.

3. Develop a workplace violence prevention program 
(preferably in writing, although that is only required for 
employers with 20 or more full-time permanent employ-
ees) that explains how the policy is actually going to be 
implemented.  The program will include details about 

the risks that were identified in the evaluation and de-
scribe how the employer will address those risks.  It will 
also include a system to report any incidents of work-
place violence, among other things.

4. Provide training and information for employees 
around the workplace violence prevention program in-
cluding any risk factors identified and what employees 
can do to protect themselves.

5. Document workplace violence incidents and 
maintain those records.

Compliance with this legislation must be taken very seri-
ously.  You should be aware that once your local govern-
ment has had an inspection conducted by PESH and if 
your municipality is not in compliance, you will receive a 
Notice of Violation and Order to Comply.  There will be 
abatement deadlines listed on the Notice and if they are 
not adhered to penalties can be assessed of $50 to $200 
per day (depending on the seriousness of the violation) 
until the violations are corrected. 

Further information regarding these requirements can 
be found at www.labor.ny.gov - Safety and Health.

 
BANs/Bonds  • Loan and Grant Administration     

Competitive Bids and Sales  •   Secondary Market Disclosure  
Multi-Year Budgeting & Capital Planning  

 Rate Studies  •  Refunding Bonds  •  Municipal Leases   
Credit Analysis  •  Accounting & Bookkeeping Services 

USDA Rural Development Funding  
                               EFC Revolving Loan Funds 
                

                     �effrey R. Smith, President, C�PFA 

 

83 Myrtle Street, LeRoy, NY  14482 
Phone (585)768-2136  /  Fax (585) 768-2133 

 

2528 State Route 21, Canandaigua, NY  14424   
Phone (585)394-4090  /  Fax (585) 394-4092 
                              www.municipalsolution.com  

CER��F�ED �NDEPENDEN� PUBL�C F�NANC�AL AD��S�RS 
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Excel is a powerful spreadsheet, but you can’t call your-
self a power user until you’ve mastered the essential key-
board shortcuts.  All of us look for time savings ideas 
to make our busy jobs easier and most of us use Excel 
spreadsheets in our offices on a regular basis.  Excel has 
hundreds of keyboard shortcuts — look up ‘keyboard 
shortcuts’ in Excel help (accessed via the F1 key) for a 
full list  but these are the ones you’ll keep returning to.

Here are our Top 10 Time savers for Excel users.

1. CTRL + Shift + ; - Inputs the current date.

2. CTRL + Shift + # - Change Date format with day, 
month and year.

3. ALT + Shift + F1 – Insert a new worksheet into your 
file.

4. CTRL + 9 – Hide rows.

5. Ctrl + Shift+ ( - Unhide rows.

6. CRTL + 0 (Zero)– Hide Columns.

7. CTRL + Shift + ) – Unhide Columns.

8. CTRL + Z – Undo last action.

9. CTRL + A – Selects the entire worksheet.

10. CTRL + Page Down – Move to the next sheet in the 
workbook.

11. CTRL + Page Up – Move to the previous sheet in the 
workbook.

12. CTRL + S – Saves the file.

13. ALT + F12 – Save As (Name the file and location to 
store). 

14. CTRL + A – Select All.

15. CTRL + O (Letter) – Opens the Format Menu.

Top 15 Excel Shortcuts to Help Save You Time
Submitted By Rosanne Warner

North Country Association
(Meets 2nd Thursday March, May, October, December)

President:  Geneva Phelps Miller, Village of Clayton
 (315)  686-5552 / ClerkTreasurer@villageofclayton.org

Municipal Administrative Officers - Erie County
(Meets 2nd Tuesday Each Month)

Kelly Stressinger, Village of Orchard Park
(716) 662-9327 / Deputy@orchardparkvillage.org 

Association of Monroe County Village Clerks

President:  Meghan Lodge, Village of Churchville
(585) 293-3720 ext 115 / meghan@churchville.net

Westchester County Association
(Meets 4th Tuesday Each Month)

President:  Christine Dennett, Village of Briarcliff Manor
(914) 941-4801

Central New York Association

President:  Deborah Barron, Village of Groton
(607) 898-3966

Long Island Association

President:  Patricia Seal, Village of Patchogue
(631) 475-4300 / pseal@patchoguevillage.org

Local Clerks Associations
Contact Your Local Organization and Join!

Need more Excel training?  
Contact your local educational 

institution.  There are also 
some great online teaching 

resources.

Your local association needs YOU!  Please consider joining!
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January 9, 2015:  NYCOM Village Election Work-
shop, Pittsford, NY

January 13, 2015:  NYCOM Village Election Work-
shop, Fishkill, NY.

January 14, 2015:  NYCOM Village Election Work-
shop, Plainview, NY.

February 8 - 9, 2015:  NYCOM Winter Legislative 
Meeting, Albany, NY

May 3, 2015:  NYCOM Annual Meeting and Train-
ing School, Saratoga Springs, NY.

September 28 - October 2, 2015:  NYCOM/OSC Fall 
Training School, Lake Placid, NY.

If you have an event you would like to have pub-
licized, contact the Editor at clerkbulletineditor@
gmail.com or call 607.435.1587.

Calendar of Events

| Clerk Licensing | Tax Collection | Utility Billing | Building Permits/Code Enforcement | 
 

Now introducing our new software & services: 

- Accounting    - Online Dog Licensing           - Internet Tax       - Website Design  

 
What do our customers think? 
“We’ve had the BAS Clerk’s software package for 10+ years and have been extremely pleased with the software       
program. Most of the Clerks in Westchester County have the BAS system and we all are in agreement that their    
software has made our jobs easier and more efficient.”         
                                                                                          -Pamela Beach, City Clerk, City of Peekskill 

Contact us today & find out why 700+ cities, towns & villages have chosen BAS! 

         

SOFTWARE SOLUTIONS 
FOR 

MUNICIPAL GOVERNMENT 

“TRANSFORMING THE WAY GOVERNMENT WORKS” 

BUSINESS AUTOMATION SERVICES, INC. | P: 518.371.6869 | W: WWW.BASNY.COM | E: SALES@BASNY.COM 

At the NYSACVC Annual Meeting Andrew SanFilippo 
was awarded the Distinguhsed Service Award for his 

efforts on beahalf of the NY-
SACVC.

SanFilippo served as Buffalo 
City Comptroller beginning 
in 2003, and was elected to his 
second term in 2007.  Prior 
to becoming city comptroller, 
SanFilippo served as Invest-
ment and Debt Management 

Officer for Buffalo from 1980 until 2003.  From 1973 un-
til 1980, he was Executive Assistant to the Buffalo city 
comptroller.

He  dutifully served as a member of the board of the 
New York Society for Municipal Finance Officers for a 
number of years before being appointed as the Executive 
Deputy State Comptroller for State and Local Govern-
ment Accountability by State Comptroller DiNapoli.

Congratulations Andy!

Distinguished Service Award 
Andrew SanFilippo Designated



Audit:  L. Kay Wharmby, Chair, Village of Fairport (585) 
421-3202 lkw@fairportny.com; Robin L. Mitchell, Vil-
lage of Camden (315) 245-0560 camdengov@yahoo.
com; Karen McLaughlin, Village of Millerton (518) 789-
4489

Awards:  Donna Harris, Chair, Village of Mill Neck (516) 
922-6722 millneckvillage@optonline.net; Brenda McCo-
nnell, Village of Brownville, (315) 782-7650, bville@nny-
mail.com; Karen McLaughlin, Village of Millerton (518) 
789-4489; Jill Matteson, Village of Sandy Creek (315) 
387-5781, jill@tcenet.net; Melinda Westcott, Village of 
Walton (607) 865-4385, vclerk@stny.rr.com

Budget:  Daniel P. Borchert, Chair, Village of Akron (716) 
542-9636 borchert@akronvillage.us; Bonnie J. Page, Vil-
lage of Speculator (518) 548-7354 speculat@frontiernet.
net; Patrick Farrell, Village of Lake Success (516) 482-
4411 vlsadmin@optonline.net

Bulletin:  James R. Koury, Chair, (607) 432-1179 clerk-
bulletineditor@gmail.com

By-Laws:  Donna Harris, Chair, Village of Mill Neck 
(516) 922-6722 millneckvillage@optonline.net; Mau-
reen Kemmet, Village of Victory (518) 695-3808 kem-
metmaureen@yahoo.com

Education Development/CMCI:  Daniel P. Borchert, 
Chair, Village of Akron (716) 542-9636 borchert@ak-
ronvillage.us; Randy Bond, Village of Sands Point (516) 
883-3044 randy@sandspoint.org; Patrick Farrell, Village 
of Lake Success (516) 482-4411 vlsadmin@optonline.
net

Fall Training School:  Brenda McConnell, Chair, Village 
of Brownville, (315) 782-7650, bville@nnymail.com; Kar-
en P. McLaughlin, Village of Millerton (518) 789-4489 
clerk@villageofmillerton.com; Amber Jordan, Village 
of Millerton (518) 789-4489; Joanne Fleming, Village of 
Union Springs (315) 889-7341 usclerk@verizion.net

IIMC Liaison/Region I Director:  Shawn Cullinane, 
Village of Lindenhurst (631) 957-7504 voladmin@op-
tonline.net

Legislative:  Tamara Bonomo, Village of Camden (315) 
245-0560 camdengov@yahoo.com

Membership:  Tamara Bonomo, Chair, Village of Cam-
den (315) 245-0560 camdengov@yahoo.com; Jennifer 
Lamora, Village of Philadelphia (315) 642-3452, vphil@
centralny@twcbc.com; Brenda McConnell, Village of 
Brownville (315) 782-7650, bville@nnymail.com
 

Nominating:  Kathie Montigelli, Chair, Village of Black 
River (315) 773-5721, villofbr@gisco.net; Brian S. Ridg-
way, Village of Garden City (516) 465-4053 bridgway@
gardencityny.net; Suzette Parker, Village of Copenhagen 
(315) 688-4229 smparker1964@yahoo.com; Donna Har-
ris, Village of Mill Neck (516) 922-6722 millneckvillage@
optonline.net, Daniel P. Borchert, Village of Akron (716) 
542-9636 borchert@akronvillage.us

RMC Program:  Bonnie J. Page, Chair, Village of Specu-
lator (518) 548-7354 speculat@frontiernet.net; Daniel P. 
Borchert, Village of Akron (716) 542-9636 borchert@
akronvillage.us; Patrick Farrell, Village of Lake Success 
(516) 482-4411 vlsadmin@optonline.net

RMC Appeals Committee:  All Executive Committee 
Members

Scholarship:  Michael E. Stegmeier, Chair, Village of 
Lancaster (716) 683-2105 mstegmeier@lancastervillage.
org; Meghan Lodge, Village of Churchville (585) 293-
3720 meghan@churchville.net.

Web-site:  Louis DiDomenico, LMDDPW@aol.com
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NYSACVC Committee Assignments
2014-2015

REMINDERS!
Contact the President about serving on a 
committee or if you have any other question 
about the NYSACVC.

Submit any articles of interest or pictures to 
the Bulletin Editor at clerkbulletineditor@
gmail.com.

Plan on going to the upcoming CMCI to 
be held at Cornell University in July 2015.  
Stay tuned for details.  First timers can go 
FREE!!!!!!!!

Plan on attending the NYCOM Winter Leg-
islative Meeting to be held February 8-9, 
2015 in Albany, NY.  Always a good meet-
ing!

Have a great Winter!



NYSACVC
PO Box 64
Speculator, NY  12164

www.nysclerks.com

Presort Standard Mail
US Postage PAID

Permit No. 2
Wayuga News, Inc.

Advertise in The Bulletin!
Reach over 600 municipalites!

Ad Rates (per issue rate)

$150.00 Full Page (8 x 10)
$90.00 Half Page (8 x 5)

$60.00 Quarter Page (4 x 5)
$35.00 Eighth Page (4 x 2.5)

Receive a 10 percent discount if pay for three consecutive issues!

Contact the Editor, Jim Koury at:
607.435.1587

clerkbulletineditor@gmail.com


